
Add Instructor Contact Information to
Blackboard
 1. Login to your Blackboard course and click on the "Control Panel"

 2. Click on "Staff Information"
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 3. Click on +Profile

 4. Update the Profile Information
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 5. Update the Optional information and click submit

 6. You should get confirmation that your profile has been added. Click OK

 7. View your profile. If you added an image, make sure it looks okay
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 8. Click "Modify" or "Remove" to modify or remove your profile

 9. If your image is distorted, find a new image or go to www.picnik.com to edit

your original image

A job aid on how to use picnik is available online - http://tinyurl.com/nhqrmj
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