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What is a Podcast?

A podcast offers a way for individuals to selectively subscribe to audio or video content over the Internet.
Subscribing to a podcast is free as the term “subscription” refers to signing-up for new episodes rather than
paying for content. The content that an individual subscribes to can then be automatically downloaded for viewing
on a computer or a mobile device. Notification of new content is automatic, as the subscriber need not manually
revisit a specific Web site to download new content.

Preparing the files (Audio or Video)

To prepare your audio and video files, it is best to compress them as large files take longer to download take up
more space on mobile devices. In naming your file, do not use any unusual characters (e.g. backslashes) or
spaces. The following file formats are supported by podcasting:

e .mda
e .mp3
e _.mov
e .mp4
e .mdv
e .pdf

Uploading Podcast Episodes

After preparing the podcast episode file(s), the next step is to upload them to Blackboard. First, decide which
content area within the Blackboard course to upload the file(s) to e.g. Course Materials. Go to your Control Panel.
In the Content Areas section select Course Materials.

Content Areas

Syllabus Journals
Powerpoints Tests & Quizzes
Journals elLearning Links

Course Materials

Weekly readings

Assignments blogs
Wikis
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From the drop down box next to Select, choose Podcast Episode.

Course Materials

(P ltem 3% Folder (@ Extemnal Link [Z=» Course Link [l Test @ Select: | Leaming Unit %[
Learning Unit
1 %] Embedded files Mo Survey o

Assignment
Discussion Board

RosaCaseStudy zip (Pacsge File)

you need to first upload the zipped file and be sure to point to the home (html) file and in special action - select Unpackage this file

Chat
2 ¥ | patricks test ﬂ\é’lmwa\ Classroom ove
7 RosaCaseStudy Zip (Fadiage File) TDFE‘LIP
Syllabus
3 ¥| medical test | Ma Offline Content pve
Badesch Medication Safety 2006 zip (Fadege File) g:gg;z\lgnli?:liage

Apreso Content
Mo Scholar Stream

4 ¥ | video lecture recordings Scholar Bookmark
Self and Peer Assessment

5% Week1

@ @ ¢

The Add Podcast Episode screen appears. Under Episode Information, enter the relevant details.

@) Add Podcast Episode

IMote that Podcast episodes are not compatible with adaptive release rules. The R3S feed content is unaffected by those settings.

@ Episode Information
" Title TechHeds Podcast Episode 18

Description |1yis podcast provides listeners with an insight into Digital

Storytelling |

In the Podcast Media section click on the Browse button next to the Attach local file field to find the file on your
computer. Alternatively, if you have a web link to the podcast episode (ie: the media file is hosted on a server
outside of Blackboard), enter the URL in the Link to an external URL field.

@ Podcast Media

Upload or link to the audio, video or other media file that you wish to podcast.

Add Media:

Attach local file Browse...

or Link to an external URL Check URL
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If you wish to also attach a local file with the podcast episode, a Choose file screen will open. Browse for the file,
select it and click Open.
NOTE - attachments to a podcast episode can only be viewed in Blackboard as they are not syndicated with the
episodes for automated downloading.

Choose file

By

My Recent
Daocuments

Desktop
My Documents
48
by Computer

>
My Network
Places

Lok, in: | ) podcasts

] th-2008-02-27-8pisode1
[ th-2008-03-05_episodez
] th-2008-03-10_spisode3
[ ] th-2008-03-17_episodes
|| th-2005-03-24_episodes
[ th-2008-03-30_episodes
) th-2005-04-07 _episode?
[ th-2008-04-14 _episades
th-2008-04-21 _episode?
| th-2008-05-05 _episode10
|H] th-2008-05-12_episode11
|H] th-2005-05-19_episode12
] th-2008-06-02_episode13
| ] th-2008-06-09_episodet4
|| th-20058-06-16_episods15
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] th-2008-08-04_episadezz
] th-2008-08-11_episode23
|4] th-2008-05-17_episodez4
] th-z008-09-02_episodezs
|1] th-2008-09-08 _episode26
| ] th-2008-09-15_spisode2?
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File name: |

Files of type:

|40l Files %]

H
[~

Open |
Cancel

The file path now appears in the Attach local file field.

Attach local file

©® Podcast Media
Upload or link to the audio, video or other media file that you wish to podcast.

Add Media:

I th-2008-07-07_episode18.mp3

I Browse...

or Link to an external URL

Check URL

If you have an accompanying document such as a PowerPoint presentation or a PDF file that your students can
utilize with the podcast episode, you can add it in the Supplemental Attachments section. Click on the Browse
button to locate the file on your computer.

€© Supplemental Attachments
Attach additional files such as transcripts or supplementary documents, to accompany the podcast episode. The attached files will

be downloaded with the media file when users subscribe to the podcast feed.
Attachment 1: Link Name
Attachment 2: Link Name
Attachment 3: Link Name

Add Another Attachment

File
File
File

Browse...
Browse...
Browse

CU Online Help Desk

303-315-3700 |

1-877-UCDEN-44 | help@cuonline.edu |

http://www.cuonline.edu

Ver Sep08 - AT



& ONLINE

www.cuonling.edu | help

You have now added your podcast episode to the Course Materials area. Verify that the episode is functional by
clicking on Listen.

Announcements

Staff medical test
Information

@

Badesch Medication Safety 2006.zip (Fadage File)

Syllabus
Powerpoints

Discussion
Board

Tnurnale

video lecture recordings

C Material
ourse Materials I Week 1

n’c:c:;\iy Ve adn ya
Assignments

Journals CU Online

additional resource site

® @ @

Discussion
Tests & Quizzes
Student Tools
elLearning Links
My Grades

assignment details
safsfsafsdfssf

@

TechHeds Podcast Episode 18
Help Desk bi praidas listeners with an insight into Digital Storytelling.
Student Groups
calender

Communications %

®

Enabling the RSS Feed

To allow students to subscribe to your course podcast to have acces to all episodes, you will have to create an RSS
feed in Blackboard. Go to the Control Panel and select Manage Podcast from the Course Tools section.

Course Tools

Announcements Safefssign

Course Calendar Blackboard Scholar®
Staff Information Self and Peer Assessment
Tasks Configure Blog Tool
Discussion Board

Collaboration | Manage Podcast

Digital Dropbox Configure Wiki Tool
Glossary Manager Assess Wikis

Messages Recycle Wikis

Course Objectives Manage Certificates
Course Health Check Respondus | ockDown Browser
Advanced Group Management
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In the Manage Podcast section, fill in the relevant details and determine whether to make your feed only
accessible to the users of your course or to the public. Select Everyone in the Options section in the Manage
Podcast area in order to enable Blackboard to create an RSS feed for your course podcast. Click Submit and OK.
You have now created the feed for your podcast.

© Options

Visibility: =T Comee oMy 0 oS
& Everyone. Available to the public. (URL: http://blackboard cuonline_edu/webapps/lobj-podcast-bb_bb60/feed/Bb7_Training_Course/podcast. xml )

O Submit
Click Submit to finish. Click Cancel to quit
* Required Field
Cancel Submit )
e

Student Access to the Podcast Episodes

If you have not enabled an RSS feed for your podcast, students have to manually login to Blackboard to access the
episodes. Enabling the creation of the RSS feed allows students to subscribe via a feed aggregator such as the free
iTunes. In order to subscribe to the feed, students can access the Podcast tool via the course navigation menu.

Help Desk AMNA'S TRAINING COURSE (EET TRAINING COURSE) > TOOLS > PODCAST
Student Groups

calender @ Podcast

Communications

eReserves Anna's Training Course Podcast
scholar

blogs
VAFikei Play All »

Podcasts Play Audio Files (' >

Episodes:

Tools

= _—
ot 919/08 TechHeds Podcast Episode 18
Course Teols This podcast provides listeners with an insight into Digital Storytelling.

Fd Course Map
(¢ N

Control Panel
Quick Unenroll

@ Refresh

@ Detail View

Reference

http://www.blackboard.niu.edu/blackboard/resources/podcasting.shtml
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