Saving a Recording to your Desktop

Adobe Connect will allow you to save recordings made within a meeting room to your desktop. The
recordings are saved to a Flash Video (.flv) format. Once on your desktop the saved recordings can be
burned to a cd-rom, dvd or editing in an application such as Adobe Premiere. The following steps will
take you through the process of saving your recordings.
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1. After logging into your Adobe Connect account, select the "Meetings" tab.
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My Meetings
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1. Select the meeting room that the recording you would like to edit was recorded in.

Meeting Detail Page
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1. Select The "Recordings” Tab

Meeting Recordings Page
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This page will list every recording made within the meeting room.
1. Find the recording you want to save to your desktop and click the corresponding "Make Offline" link
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Meeting Room Preface

Offline Recording Notes

Playing back your recording vill allow you to save it to your local machine.

Set your screen resolution high enough to include zall activities that
¥ occured in the original meeting. 1024 x 768 is recommended.

Leave the recording controls toolbar minimized. If this toolbar is in view,
it vill also be recorded.

Avoid network or system intensive activities such as installing software or
downloading files during the recording process.

Disable your screen saver and monitor power settings before proceeding.

U Don't show this message again \Proceed vith Offline Recording J

After clicking the "Make Offline" link, the recording will open up in a seperate window. There will also be
a preface window. Please read the "offline recording notes" and click the "Proceed with Offline
Recording"”
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Save File As
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A window will appear asking for a destination and name for the file . Choose where you would like to
save it and create a name or leave the default. The default will be based on the name of the recording.

Click "Save"

Saving Process Begins
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As soon as you click "save" The recording will begin. This is a real time process so, if the recording is
60 minutes long the saving process will take 60 minutes. Once complete, a notification box will appear
at the bottom left corber of the recording. You can close the recording window at this point.
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View File
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At this point you can locate the file, *play it, burn it to media, upload it to a service such as YouTube or
edit it in video software such as Adobe Premeire.

*Most media players will not play Flash Video (.flv) files. FLVPlayer (pictured above) is a great free
lightweight player built to view Flash files. It can be downloaded it at http://applian.com/flvplayer/
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