
eCollege Creating Headings (using a Table) in eCollege

 Go to the week or unit where you want to add the heading and click on the author tab

 Click on the Table icon and then the table wizzard
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 Change the number of rows and columns so that there is only one cell in the table. Do
this by clicking the down arrow

 You can tell you have done this correctly when you see only one cell in the box below
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 Click on the Table Properties Tab and then change the Background Color and then click
OK. Note: click on Border Width and color to add a border

 You should then see the table you added. Note: While empty--the table will appear as a
small single cell.
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 Put your cursor  in the table and type the name of the heading.  Change font type and
size as needed

 Click on the edge of the table. When you see the white boxes, click on one, hold down
your mouse and click and drag the edge of the table.
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 Your table heading should now look like this.

 Click on the course tab to now see the final heading looks from a student's point of
view.  
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